1.

Franklin County Area Tax Bureau

Instructions for Completing Schedule X

Note that these instructions are an “add-on” to the instructions for Filing a Tax Return Through the
Taxpayer Portal. Therefore, it only addresses how to complete Schedule X, which is to be
completed if you have moved within member school districts. The member school districts within
our jurisdiction are (1) Chambersburg Area School District (CASD), (2) Fannett Metal School
District (FMSD), (3) Greencastle-Antrim School District (GASD), (4) Tuscarora School District
(TSD), and (5) Waynesboro Area School District (WASD). If you moved into one of these Franklin
County school districts from outside, you do not need to complete this form. Or if you moved out
of one of these Franklin County school districts, you do not need to complete this form. This form
is used to determine if a weighted tax rate needs to be used. Your tax return should only include
wages earned within one of our member school districts. Reference the Line-by-Line Instructions
for additional information.

After entering your income information and clicking on Rzl EXCR =W Clal A2 (81al6] in red, you
will be taken to the Schedule X screen (see below).
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If you resided part of the year outside our collection area, report that income to the other tax office(s) and attach a copy of the return(s) to your
Franklin County Area Tax Bureau Return (Form 531)
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3. Note that the information entered on the previous screen is populated on this screen and that all
figures appear in the column for FMSD/GASD/TSD/WASD. The column for CASD is protected and
will be automatically calculated based on the changes made to the FMSD/GASD/TSD/WASD
column. The “Transfer to Form 531” column is also protected. This is to ensure that the totals
match the total entered on the previous screen. You will need to make any changes necessary to
the FMSD/GASD/TSD/WASD column. In other words, replace the figures in this column with the
wages earned in any of these school districts. In the example below, we assumed the wages were
split evenly between the two columns. The annualized tax rate will automatically be calculated.

After completing the form, click on [®fe]alil{aaMEXYSRELE in Sreen.

Test-Ed Franchi (eefranchi@gmail.com)
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If you resided part of the year outside our collection area, report that income to the other tax office(s) and attach a copy of the return(s) to your

Franklin County Area Tax Bureau Return (Form 531)

4 Return to Income Info Confirm Tax Rate

4. After clicking on [®elaiilfnaMEY4RELLE you will be brought back to the screen where you entered your
wages and other information. Note that the “Tax Rate” is the weighted tax rate from Schedule X
(see screenshot below). Also, note that you can View/Update Schedule X as needed.
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5. Clickon at the bottom of the screen to continue. After uploading all
of your required forms and clicking on “Continue 531,” you will be taken to the School District
Breakdown screen below. Reference the instructions Filing a Tax Return Through the Taxpayer
Portal document for additional information as needed.

Franklin Country Area Tax Bureau Member Municipalities

Disclaimer

School District Breakdown

Test-Ed Franchi (eefranchi@gmail.com)

Section A: Taxpayer's Employer Information (Complete only if you moved during the tax year.)
*Only include dates within the tax year you are filing
Employed From Employed Until Employer's Local Gross Earnings Local Income Tax
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Section C: Moving Information (If you moved during the tax year, also Complete Section A above.)

Dates Lived at each Address Mailing Address ity/S
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Current Address: (if different than last line above)

*All fields required except for Employer's Local Address

4 Back To Tax Form

6. Complete the above form. Section A will capture your employer’s information. Note that you could
have worked for the same employer for the entire year although you moved to a different school
district. In the example below, we assumed that there was no change in employer. Enter your
moving information in Section C. You should only enter dates that correspond to the tax year you
are filing. Note that Section B is used to report any Other Taxable Income and not discussed in this



document. The screenshot below shows an example of the completed breakdown. Your
completed form should look similar. Click in green when you’re done.

Franklin Country Area Tax Bureau Member Municipalities

Disclaimer

School District Breakdown

Test-Ed Franchi (eefranchi@gmail.com)

Section A: Taxpayer's Employer Information (Complete only if you moved during the tax year.)
*Only include dates within the tax year you are filing
Employer's Name Employed From Employed Until Employer’s Local Gross Earnings Local Income Tax
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mm/dd/yy mm/dd/yy

ABC Company 01/01/25 12/31/25 123 Main St
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Section C: Moving Information (If you moved during the tax year, also Complete Section A above.)
Dates Lived at each Address Mailing Address City/State/Zip
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to 06/31/25 456 Main Street Chambersburg, PA 17201

07/01/25 gl 12/31/25 789 Main Street Greencastle, PA 17225
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Current Address: {if different than last line above)

*All fields required except for Employer’s Local Address

€ Back To Tax Form

7. After clickingyou will be taken to the finalize screen. Follow the instructions on Filing a Tax
Return Through the Taxpayer Portal to finalize/submit your return.



